Early Childhood Special Education
(R@SE)
Pupil Accounting

Required Documentation
General Reminders)

» Requested documentation must be provided to the pupil
membership auditor within five (5) business days

» Records must be retained for the current fiscal year and for
at least three (3) immediately preceding fiscal years

» Each district is required to document accuracy of
membership counted for state aid

» District-designated individual will gather and disseminate
requested materials to pupil membership auditor
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Keep smiling - maybe the audtor will
forget about those reports she asked
for yesterday

ECSE Programs & Services
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Where to Start

» Know your building(s)

» Know the difference between program types (classroom vs.
community models)

» Know what you need to support your FTE claim (attendance
vs. service logs)

» ISD trainings, auditor communication, SE Director (are they
newe)

» Previous audit files, count day files

ECSE — Early Childhood Special *

Education

» Programs and Services Operated Under Michigan
Administrative Rules for Special Education (MARSE)

» R340.1754 (IEP ages 2.5-5)

» R340.1755 (IEP ages 2.5-5)

» R340.1862 (IFSP 0-3)

» Other (R340.1758 — ECSE with ASD)

» Pay attention to the plan type and program and services section!
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Administrative Rule 340.1754 ’

2 years 6 months — 5)

» Classroom program

» Approved/endorsed early childhood special education teacher
Assignment Required Endorsement Early childhood special education programs for
ages 2.5 to 5 years (MARSE MCL 340.1754 Programs) Early Childhood PK - General and
Special Education endorsement (ZS) OR Early Childhood Education endorsement (ZA)
and categorical special education endorsement

» No more than 12 pupils for 1 teacher and 1 aide at any time; no
more than 24 different students on ECSE teacher caseload

» Program based on SBE Early Childhood Standards; has a parent
participation and education component

contfinued next page...

Administrative Rule 340.1754 °

2 years 6 months — 5)

» Report pupils with SPED Program Code =191 (not necessarily
their primary disability)

» Pupil’s IEP written for 1754 classroom program and in effect
as of count day

» Pupil enrolled and receiving instruction on or before count
day

continued next page...
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Administrative Rule 340.1754 ~°

2 years 6 months — 5)

» Bona fide program — minimum of 144 days and 360 hours
(unless waived by ISD Plan)or no FTE may be claimed

» Calculating FTE = number of instructional hours scheduled
and provided divided by 450 hours

» Pupils 5 years of age also attending kindergarten must have
FTE split between SE and GE

» How do | know my ISD has a plan modification of this rulee

9
Programs and Services
[E5, PRI %] NSRS | ke
| Student Name: E Programs and Services > | IEP Date: 02/15/2 30 i
---------- L = ) S e e e N
F...:— I R —— oari Ao bt_ mm ¥ e = 1B n 1 5} 1) 11 B
1
| Programs Depart: Start Date : m
i e - T
| mentalized : :
;'1:‘55', Chichood Specal Education (lassroom] Program (e N
- T e e
SE GE Total Frequency
e g LowMin High Min Low Min High Min Min
752 752 0 752 Week
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Special Education Programs/Services

Special Ed. Programs/ | Type of *Depart *Endorse |Frequency |Initiation |Duration |Location
Services (Rule Delivery and Date Date
Number) Duration
Early Childhood Special | Direct N/A N/A 190 03-19-2019| 06-14-2018 | Ciinic/Special
Education Program minutes, Education Classroom
(R340.1754) 3-4 days/

week

SAMPLE IEP #2
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Administrative Rule 340.1755 '*

2 years 6 months — 5)

» This is a Home — Community Program even if in the school
building

» Set of individualized services delivered to pupil with a disability
from 2 years 6 months through age 5. Non-classroom program

» Program Code 270

» Pupil’'s IEP was on file and in effect as of count day
continued next page...
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Administrative Rule 340.1755 "

2 years 6 months — 5)

» Pupil assighed to approved or endorsed ECSE teacher
or approved related service provider on or before count
day

» If services provided by related services provider,
documentation must show provider worked under the
educational direction of an approved or endorsed ECSE
teacher

continued next page...
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Administrative Rule 340.1755 '

2 years 6 months — 5)

» IEP must include rule 340.1755 — frequency, duration, and location

» Scheduled for minimum of 72 hours within school year —
documentation required (cannot be waived by ISD Plan)

» Calculating FTE = instructional hours scheduled and provided
divided by 180 (minimum hours 72/180=.40)

» Services often delivered while child is also enrolled in typical
preschool program (which makes things more confusing).

» Preschool = Maybe 12 kids but 4 are ECSE eligible.

14
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student Namo: S

IEP Date: 01/19/2018

Related Servicesv

ch od/Earty O

o

Sm&mNmmIIIII

sslons
ieh Low High
| win. | Number | Number

b
Freque:

[EP Date: 01/19/2016

Programs and Services

e e e

—

r ’_‘ r—
I e IAl_nﬁF

Programs

Depart- |Start Date| End Date

: =,, ri 1

en ed

3 mimenpanian T <&

T, Tnralcoammmnrd

Bldg/Location SE GE

Total|Frequency

Low |High|Low |High
Min | Min | Min | Min

Min

HEI ] BN
Early Childhood Special vy N [o7/0172018[01/18/2019) | {120 [120 0 (120 [Week
Education Services (340.1755)
15
Special Education Programs/Services
Special Ed. Programs/ | Type of  |'Depart. |’Endorse |Frequency|Initiation |Duration| |Location
Services (Rule Delivery and Date Date
Number) Duration
Early Childhood Special | Direct N/A N/A 4-12 hours | 06-11-2018 05-16-2019| Throughout school

Education Services
(3-5) (R340.1755)

SAMPLE IEP #2

building

16
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Administrative Rule 340.1862

» Non-classroom program (delivered in-home or community
setting)

» Program code 270
» Pupil’s IFSP on file and in effect as of count day

continued next page...

17

Administrative Rule 340.1862 "

birth — 3

» Assigned to approved/endorsed ECSE teacher or approved
related service staff on or before count day

» Documentation must show any related service providers
worked under the direction of an approved or endorsed ECSE
teacher

» Evidence that the ECSE teacher supervises content of
instruction

continued next page...

18
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Administrative Rule 340.1862 7

(birth = 3)

» Scheduled for 72 hours minimum within calendar year —
documentation (cannot be waived by ISD Plan)

» Evidence of services provided to date and schedule/plan for delivery of
service for remainder of year

» A detailed description of the altered schedule must be provided if plan is
altered for the summer months

» IFSP must identify rule 340.1862 — frequency, duration, location, and
that child is eligible for Michigan mandatory special education-
ranges OK

» Calculating FTE = instructional hours scheduled and provided
divided by 180 (minimum hours 72/180=.40)

19
IFSP Services Page — Betty Boop Sept. 2019
Early Intervention Services
Chuld’s Legal Name: _ Betty Boop Date: 9/12/19
Birthdate: 9/17/2017 Service Coordinator: Prudence Snuth
Services Supports | How long/How Location Projected | Parent’s | Paver
Outcome often? 1 Home Start Initial of
# (h°“fski)’ﬁ 2 Community Setting | Date/End |  each
week’ = :
Mo 3 Other Date service
(Indiv/Group)
#]1 | Service Coordination 1.2 2X/year 30-60 | 1.2 —Home or 9/13/19-
Prudence Smith (teacher) munutes, Communuty 9/12/20 ISD
ndividual
£2 | Special Instruction 1.2 1X/week. 1 hr | 1—Home 9/13/19-
Prudence Smuth (teacher) Tndivaduad 9/12/20 IsD
Jasmine Warren (SLP) (Services
must start
(List all who will be doing HV's here) within 30
calendar
days of IFSH|
#3 | Family Training-Group 1.2 1X/week. 1 hr. | 2- Community 9[15 19-
Prudence Smith (teacher) Group 9/12/20 ISD
Jeff Hill (PT) (Services
Susan Hannah (OT) must start
Jasmine Warren (SLP) within 30
calendar
(List all who are available for consult days of
in group) IFSP)
SAMPLE IFSP #1
20

9/9/2021

10



9/9/2021

Child's Name: Mouse, Mickey Birth Date: 10-07-2017 Meeting Date: 01-07-2019
sEARLY INTERVENTION SERVICES =

Services
Frequency [ . 1 1
(How often)
Duration
(Length of
session)
Intensity
(Individual/
Group)
4-6X/mo
60 mins Direct Disney, Walt 01-07-2019| | 01-06-2020 Home
Individual

Service
Delivery Provider
Method

Start End

Service Date Date

Location Payor

Special
Instruction

Special
Education

SAMPLE IFSP #2

A Good
Auditor

Never

Makes
Mistrakes.

11



Reporting ECSE to Auditor -

» Report all ECSE pupils claimed for FTE for the fall and spring count
» Use your ISD’s audit form(s) to report Pop Ill ECSE pupils

» In addition to Pop lll, ECSE Rule 1754 (classroom) pupils should also
appear on your building's 10/30 day report, if absent on count day.
(Use ISD Audit forms)

» Rules 1755/1862 are not classroom programs and “attendance”
records may not be used as the audit measure (individual service logs
are required).

23
PA-5K
Early Childhood Special Education Programs
District: Count Date:
Building/Program:
On this form, identify the Early Childhood Special Education (ECSE) Programs operated in this building under Rule
340.1754, 340.1755, or 340.1862. NOTE: If a teacher instructs a both an AM and PM session under Rule 54, check both
boxes and be sure to include a class list (student roster) for both sections.
Attach a class list (student roster) by teacher for all ECSE program sections.
“X"” Appropriate Boxes
Rule Rule Rule
Teacher Name 340.1754 340.1755 340.1862 Place an “X”
Classroom Program Home/Community | Home/Community to Indicate
(IEP) Program Program Class List is
(IEP) (IFsP) Attached
AM PM
SAMPLE ISD
Reporting
Form
24

9/9/2021
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Other Programs Less TARAN Agés5

» Occasionally pupils less than age 5 are placed into SE program
with SE teachers who do not have dual endorsement (no ECSE)

» Less than kindergarten age with IEP (e.g., SXI, ASD, HI, etc.)

» Membership reported under SE program code of teacher’s
certification (e.g., ASD = Program Code 193)

» FTE calculated BASED ON 1,098 HOURS (not 450 hrs)

» Unlike ECSE pupils, less than age 5 pupils in non-ECSE programs may
qualify for IEP Reduced Schedule (must meet all other requirements
for IEP Reduced Schedule in Sec. 5-H of PAM)

25

ECSE Days & Hours

26

9/9/2021
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ECSE Days & Hours

» Rule 1754 Classroom Programs
» Minimum of 360 Hours, 144 Days (unless ISD Plan waives)

» Membership determined by dividing the number of class
hours scheduled and provided by 450

» Check with auditor regarding which days & clock hour
forms they use for R54¢ It may be the same as K-12
programs b/c R54 are classroom programs with
established “school days” and daily “bell schedule”

27

Paas Sehool Distriet: SAMPLE DISTRICT (00000) Building EARLY CHILDHOOD CENTER (00000)
Days of instruction
Grade(s): ECSE AM & PM PROGRAM (RULE 54) School Year: 2019-20
o [ e uepe e ) Cooser 2835 - 8
=] W T fsmean [ [T W [ T[] seresa sonear [ [T W T[] s
3 Sches Sches 8 Scnea 1 3 4 e
T3 | senes 0 P — senes 2 D W] seesc
T [scnes ) screan 0 snea T ) T u] o
3| omer ® P — = one_[m[mlwluls] o
o™ T o e w (B[S S T ™
Jreguse s December 1013 regue 12 lenuary 2020 Jreguns 13 February 1038 — 16
sonen T w1 scres s s W T W[ T[] s
a8 T 131" cnecn T E ]3] soean Pt
Pr— [N ac. (3 % ¢ [N IS I I e )
scmess w o] senean s [ s | a6 | a7 | seneco wlu ol u] we
o N umer = T B e ome Tlule mla] ome
o~ % [B 0 T~ o [T B w ] w5 [ 3 I Tots 38
— — — —
Jregunr 18 sz negumr __ 34 ey 520 fregune 13 me 303 Jiev i 3
sonesa w W T [ |seresa [m w [ | smeas T 7| soeen
Sches 8 Scmec 8 Scnea 4 et
senes 0 seneac. N 0 seneac m scnea
P scnesn | o P W P
o £ e’ = = oxmer = ooner
[y 3 T [B o= ) )
— f— — [—
District Operates Da (pieate checs onel
Eotor ey bl ot s bty | [ ot wite crendr [ X it mgencncur:
| vt mane s
o snstrucsion ow o— -
I days follow Regular Daily Schedule. Identity Other
sty 2
O SRR T st tar schedule 3nd label (e, ho! loa star, etc,
exsivie “Count Ouy” for Shared Time/ECSE 2 Chamenty e dargrunion J
SAMPLE Rule 54 s e
_ 3 iy tot 3nd y felds wil populste.
20aTan2- 3
Days & Hours — - " .
S B 5 For ypear-round programs or other Labor Day Wasver programs -
scousnt

Reporting Form
Page 1

28
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PA-SS-Tab2 Sehool District: SAMPLE DISTRICT (60000) Building: [EARLY CHILDHOOD CENTER (0000(
Hours of Instruction
Grade{s): ECSE AM PROGRAM [RULE 54) chool vear: 2015-20
e ) aa e e
Regular Daily Schedule o e e —
Aty Start Time End Time: Mo "':‘;l‘_'_;"’ - ber of '::::
— Schedule €
AM 8:15AM | 11:23AM | 188 0 188 | Regular Days —— ™
0 0 0 Scheduled:
0 0 0 (o calandar!
—-
0 0 0 146
0 ;0 40 T = = e
ol o I o T T T bt
0 0 0 e
Schedule D
0 0 0 [
0 0 0 Total Hours
——
Enter Manually - Total Minutes for Lunch F" 0 o Wtarasaily ~Tetal Wiemstes fox Lunch
- — Totai Minutes tautana )"0 ] menssarey
Total Minutes (LezzLunch )| 188 {Cwmya x Dy 1) Mises Convened o Hours| 500|000 ]
Minutes Converted to Hours| 3.13 456.98
————— = |
0 (-] Number of Daily Schedule 456 98}
0 o Deystor T ey
SAMPLE Rule 54 o = :
Days & Hours T e ﬁ
N Bt Ty Total 335698
Reporting Form e e
Minutes Converted to Hoursl 0.00 | 000 | Other Schesuie: laber a5 partial doy, iste start, efc.
Page 2 —
29

ECSE Days & Hours

» Rule 1755 Individualized Service Programs (No Waiver)
» Minimum of 2 hours per week, no less than 72 clock hours

within school year (180 school days)

» FTE determined by dividing the number of service hours

scheduled and provided by 180

» Days and clock hours are based on weeks the program
operates and the expected level of service to be given

(Check with auditor regarding forms to be used)

30

9/9/2021
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SAMPLE Rule 55

PAASHC-Tab1 Sehool District: sample District {00001 Buikding: Sample Early Childhood Center (1000
Days of instruction
Y 2019 Program: ECSE Home/Community (RSS of R62) Program School Year- 2019-20
ayoors | Agators | September 2019 |
M T W T ¥ "M T W T ¥ L) T|w T F wmn”
EEE 0D 1|2 BHEOED
s|s|wlufw slels[a]s s[wlu[e|s M T T F
15 | 16| 17 ] 18] 19 12 | 13 ] 18] 15) 36 )17 1)) 220
2| s u]5]s w2 aa]s AR BRERE 1 2 4
%
= e L2 17| 8|39 |w|n
Rt - —ra—
M T w T F i - T+ T 14 15 16 17 18
I 1l2]3 21 22 23 24 | 25
= 3 O EEE 28| 29| 30 |31
20 13 ] 1) 15) 16|17 - L
4 5 6 7 g =] o ulz|n]n
1|l ialis w3 [Flu|s(w]u]|ws G[E[S[w]o]a] wa ¥
1|19 20| 21| 2 | 3 w00 | —_— Jwe2io |
A m T w[r[* m] v [ w[T ][
25| 26 | 27 29 Weeks 3] 1 —_—frl2lslals
L 4 5 [ 7 3 & § 0 | 112
W] o Iluls)e] 1] 120 13)14)]15 15 | 16 17 |15 )19
|u ulzsln 11| m'ululn 2 s 5| m|n|= 2| o u|s|s
[ofa] T | | wee _s[z]a]>]»] weas s [l o] a]5] wa 25w w1

Wey - ECSE Programs

=]

(D Avarlabie for Irstruction.

Rule 340.1755 or 3401862 Home

72 Hours Minimum. FTE sl

Weeks

w

Summary - Total Weeks of Instruction

Days & HoUrs Jeourt Day Note: For ECSE Rule 54 Classrom )
Reporting Form # Weeks of Instruction 36
Page 1 Transfer & of Weeks to Tab 2
31
ﬂ“-"‘!w Public School District Building Early Childhood Center
gt Program ECSE Home/Community Program - RSS sehool Year: 2015-20
|Schedule G 1 M-F Group Su/whk IM 4 N'ﬂﬂw Lxfwrk
(Group 102y 1| 500 AW | 1000 AM | 60 _n- 50 T:,‘ orow & 900 AM | 1000 AM |60 -:_ 50 Humber of
YT R T T T T T
(Group 1 Day 3 §00 AM | 1000 AM 60 0 60 R tl ] 0 0 this Schedule
e I e T A hsiivisca
0 [] 0
- —— = Total Hours of Instruction for School Year FTE
TR | L |Group 1 M-F Group (5x/wk@60 min) 180.00 1.00
. - TR ===y = [Group 2 M-TH Group (4x/wk@75min) | 180.00 1.00
e mme a1 [~ [Group 3 (T/TH 2x/wk@60 min) 72.00 0.40
- s B MRt BB Kl = 1 Group 4 - Friday Only (1x/wk) 36.00 0.00
S abrmaenss - B
(Group 2 Day 3 9.00 AM | 1015 AM 75 0 75 this Schedule El
s ront [ soomi [aosai] 5T 0 T 55| e | [
o -
0 [} 11
Enter Manually - Total u-fml—rb‘:‘h : -
e e i *72 Hour Minimum Applies to all RS5 ECSE Pupils. No FTE < 72 hrs
[Scheduie Group 3 T/ TH Group 0wk E— - -
Group 303y 1 | 900am | 1000am ] s0 _n_ 50 Number of |Group 1 M-# Group [Sx/wk@60 min)
SAMPLE Ru'e 55 Group 3 Day 2 500 AM | 1000 AM 600 : O: “M |g:“m:;}r"::“ﬂxﬁn)w
e, =
Days & Hours SEEEE e
o [} o
2 3 . D
Reporting Form e
Total Minutes o lonch ) 120 | pomviutyios *72 Hour Minimum Applics to sll R55 ECSE Pupils. No FIE < 72 hrs
Page 2 Minutes Converted 1o Hours| 300 72.00

32

9/9/2021
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ECSE Days & Hours

» Rule 1862 Individualized Service Programs
possible) Less than 72 hrs = 0 FTE. ®
services. Services begin w/in 30 days of consent

hours scheduled and provided by 180

» No less than 72 clock hours within calendar year (no waivers
» Year begins on receipt of signed parental consent to provide
» Membership determined by dividing the number of service

» Days and clock hours are based on weeks the program
operates and the expected level of service to be given.

33
PA-ASHC-Tab 1 School District: mmm [X0OCCX Buikding mﬁmmm Center (X000
Days of Instruction
o 2525 Program: ECSE Home/Community (RSS of R62) Program ‘school Year: 2019-20
s weo e M o oiritibibil) |
wyoos | A 2019 | Seprember 2019 __|
o 7 A G Wl W] ]F [ I October 2019
1 2 3 4 [ 1 2 2 3 4 [] 6
s | s |wlufu ADNDEDD s (o ululn M T w T F
IS T I Y I T T Y wlo|ule|w
IR vla|jlajazln Bjuxs|w|2 1 z 3 4
S %] w1 [0 e
e | — 7| s 9 |10 11 A
I [m[rw[ ¢ ] ST el i+ 415 |16 |17 |18 i
b I il2]3 21| 22| 23 | 24| 25 :
< B Tt 28 | 29 | 30 | 31 Week 5
7 - - eeks
4|5 |6| 7| s e et
N 1| 12| 13 14 15 EM_’ T|a o o]0 we A[R[ES]B[T][E] W= 3 TS
¢ A EIENE K] e [N
" K_ M T W T F M T W T F
4 25| 26| 27 28 29 Weeks 3 B —_— als
1 10 alsle s |woflule
S - 16 Blw]® 3] sa)ss|s]r] ulzlonluels 15| 16 15|19
[ ]2a]=]x]2] m'nlzz'u 2% wlwlo|alz nlnluls]|xs
0 [ 3 wesrz NEIEIEIE] weas 4 || u]0]A] 2] weas N E1E] e 1
Cohor Ky TSE e e U e AL :.u?
|
B [ | Summary - Total Weeks of Instruction |
[Osy: Auaitatse for Instruction 72 Hours Minimum. FTE el
SAMPLE Rule 62 R o e B3¢ e 34 Cnenll |
Days & Hours # Weeks of Instruction 36 |
Reporting Form i
P 9 Transfer & of Weeks to Tab 2 :
Page 1 i
34
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PA-ASHC - Tab 3 EXAMPLE School District: Pubixc 5chool District Buikding. [Early Childhood Center
Hours of Instruction
Aget 2018 Program: ECSE Mome/Community Program - R62 school vear: 2015-20
| Schedule G 1 mm 2/ whk |schedule 4 Home Visit lllﬁ
N S S = o | | e [ e [
G 10my1 | vooam [tosomm] 50 | © | 50| Wees o v S [ o [ ] temberot
Group 10y2 | 500 a0 [ 1030aM] 50 | 0 | 50 ] Scheduies: [ I Weeks
[] [] 0 Rl 0 [ 0 this Schedule
0 0 0 N
[ |Total Hours of Instruction for School Year FTE
e Group 1- M/W Group 108.00 0.60
190 | meeeres Group 2 - T/TH Group 108.00 0.60
SRS Group 3 (Tues. Group + HV 1x/wk) 144.00 0.80
. Group 4 - Home Visit (1x/wk) 36.00 0.00*
2 Moot Group 5 - Home Visits (2x/wk) 72.00 0.40
[] this Schedule
o
5 o
[]
)
o
150 | s *72 Hour Minimum Applies to all R62 ECSE Pupils. No FTE < 72 hrs
300 108.00 S —
D Y Lawi]
Group 3 Day 1 9.00 AM | 10:30 AM %0 20 Mumber of
Group 30my 7 | w00 am [ 1030 am | w0 %0 | Weets
= = 50 thi Schedie
SAMPLE Rule 62 — : |
Days & Hours ——1
Reporting Form R vttt g o
Page 2 Minytes Converted to Hou 4.00 lﬂ.‘ﬂ_
35

» Special Education Worksheets
» SE FTE matches the SE FTE on alpha
» SE Program Code - 191 = Rule 1754
» SE Program Code — 270 = Rule 1755 & 1862

» Complete — subtotals/totals
» Assigned ECSE teacher properly certificated

Special Education Reminaders

36

NOTE: SE PCs may not match pupil’s primary disability, that's ok
» District of residence (may have only resident pupils, that’s ok)

36

9/9/2021
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SAMPLE
Rule 54
Worksheet B

054061 (Worksheot 8)
o1

Reimbursement Code

PROGRAM ASSIGNMENT
OF CLASSROOM TEACHERS Educaton

191

Early Chikdhood SpEd Program

WORKSHEET B: BASIC CLASSROOM PROGRAMS
STUDENT COUNT FOR ALL OTHER
SPECIAL EDUCATION CLASSROOM TEACHERS

Teacher Name —

District Name.

nstiulonBuiding  Early Chilkdhood Center

Section & Definod Contor Programs:

Purpose:

This, form will enabie the Spocal EdUcation AdmiNSIrator 1 o

Yes No

it Lom PowerSchoct on 100218
For coun éale 10018

Edueating Distict Code

|DmECTIONS: This form must be

retumed lo you Iatenmediaie Sechoo!

Distict. Keep one copy for your records.

Addtional copies may be reproduced.

ratanmine FULL TIVE EQUIVALENCY (FTE) membership
o o 4 ]

aszigned ograres as wek. ]
p_p STUDENT FTE PER WEEK IN: Total
MName of Student of SpEd. General Education By Grado Lovel FTE
asieacy E—é k|1 ]2 114I5|5 7!5'9 10 nI;zl; 311;‘“*«
] CE2I T T I T T N AL G T I AN A L I )
1.00] 0.00] 0.00] 0.00] 0.00] 0.00] 0.00] 0.00] 0.00[ 0.00[ 0.00[ 0.00| 0.00| 0.00] 6.00] 10| 4
1.00] 0.00] 0.00[ 0.00] 0.00] 0.00[ 0.00] 0.00| 0.00| 0.00] 0.00| 0.00| 0.00] 0.00] 0.00] .00, 3
1.00] 0.00] 0.00] 0.00 0.00| 0.00| 0.00] 0.00] 0.co| 0.00] 0.00] 0.C0] 0.00] 0.00] 0.60] 1.00] 3
1.00| u.m] 0.00] 0.00] 0.00] 0.00| 0.00] 0.00] 0.00| 0.00] 0.00] 0.00| 0.00| D.c0| G.00] 1.00, 3)
1.06] 0.00] 0.09] 0.00] 0.00[ 0.00[ 0.00| 0.00| 0.00| 0.00] 0.00] 0.60| 0.00] 0.0D| 0.00| 1.00 3
1.00] 0.00] 0.00] 0.00] 0.00| 0.00| 0.00| 0.00 0.00| 0.00] 0.00] 0.00] 0.00| 0.0 0.00] 1.00) 3
1.00| 0.00] 0.69] 0.00] 0.00| 0.00| 0.00| 0.00| 0.00] 0.00] 0.09] 0.00] 0.00] 0.Co| G.0| 1.00) 3
GRAND TOTAL HEAD COUNT ToTALS | 7.00 nnol 0.00{ 0.00| 0.00 u,nu[ n,uul unul 0.00 uoul 0.00] uocl 000 0.00| 0.00| 7.00]
NS P Sty et Individual Totals for Coumns (3) through {18)

Signatu

/
o5 1€

37

SAMPLE
Rule 55
Worksheet B

Worksheet B: Basic Classroom Programs
Student Count For All Other Special Education Classroom Teachers -
10/03/2018

Provider: [N

pistrict: |
Building: |G

Early Childhood Special Education Services - R340.1755

Program: 270 Teacher

Units/Week)

Resid " 1 |Reducedl MInWk sp | Student FTE PerWeek In General Education B ti
Student Name De:me;t M:"’vak !D:(_,e i |Ed by Grade Level ,:E:Age
2 F
" |oitterent|rre k[1]2[3]a5[6]7[8] 9 [10[11] 12 |other
I_ -’m 300 4 0o |4 |2
[..... R - 00 |4 boo |4 2
_-{azc 0w |4 boo [4 b
Head Count |Sp ED FTE|Total FTE General Education FTE Totals by Grade
4 1.6 1.6 K|1/2|/3|4|5(6|7|8|9|10/11(12/Other
Resident 1.6 1.6
o|ojo|ofoo|a]o]ofo|o]e]o| o
Non-Resident
5 2018
“Signature Date

38
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Program Service Codes

110 Programs for Mild Cognitive Impairment

120 Programs for Moderate Cognitive Impairment

130 Programs for Severe Cognitive Impairment

140 Programs for Emotional Impairment

150 Programs for Learning Disabled

160 Programs for Hearing Impairment

170 Programs for Visual Impairment

180 Programs for Physical or Other Health Impairment
190 Programs for Severe Multiple Impairment

191 Early Childhood Special Education (Classroom) Program
192 Programs for Severe Language Impairment

193 Programs for Autism Spectrum Disorder

194 Elementary or Secondary-Level Resource Program
270 Early Childhood Special Education Services

39
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Service Log Tips

» Service logs shows services sufficient to support FTE claim
» If FTE level of service met count week = FTE ok

» If FTE level of service not met count week, look at the next three
weeks. If FTE level of service provided any week, FTE ok

» ECSE teacher must sign individual service logs for all pupils attesting to
teacher time spent with pupil

» ECSE teacher must sign off on all service provider (OT, PT, SP, etc.) fime
spent with pupils (ok, b/c “under the direction of” the ECSE teacher)

» Service log must support ECSE teacher had direct contact w/ R55/62
pupil at least 1x/month (MDE memorandum dated 9/23/15)

40
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Review 270 Service Records for Part B

School

Last First Enroliment Start
Case Manager |ID Name Name Date FTE
| I | EeCEEr 1

Program

Early Childhood Special Education

Location SPEdMinutes| Sp Ed Minutes i,y pate End Date

High

Services (340.1755) q 60 05/18/2016|08/18/2016
Early Childhood Special Education
Services (340.1755) 360 390/|08/19/2016|05/17/2017
2 Programs
Service! - o Service Duration - Admin
Staffl e Time| Service Type Minutes Provider Notes Approve
0812612016, | Tereeted F"’gf’.‘o"i produced b/ in the initial position of words with
o Case 15 % accuracy. The /b/ cards from the Kaufman kit were No
02:45 PM|, Work on
used.
Goals:
Circle time: Students reviewed the classroom rules. The
calendar was reviewed. Children discussed the name of|
the month. days of the week and practiced counting the
number of days in the month. Students checked the
weather out the window and reported It fo the therapist.
The children were read the rhyme, "Little Miss Muffet’.
had difficulty following teacher requests.
Group Speech Activity: Students took turns picking objects
that began with the /m/ sound out of a bag. Each student
Program X h ated each
Targeted 270 - named an objectand i e_n l!1e jﬂhule u_:lass rege e_g:
SAMPLE _0‘3/26/2015‘ Case| Work on 172 word.- attempted imitation /m/in the initial position No
12:47PM Manager| Goals of words with visual cues.
Rule 55 Group Read Aloud: The story "Brown Bear" was read to the class.
i Students used language from the book to demonstrate
Service LOQ their understanding of the story.
Rule 55 Service Log Example I - <o Foconcs
service Recordsfor Student: |
Profile
Service Duration Service
Student  Staff pateTime STV i Type Provider Notes ::dmzd
1]585:
Group
—/ Speech Speech | During structured speechvlanguage therapy actiities, P goals and
I | :é’fé’mm' and 60min [Therapy, |objectives were worked on. She was able to imitate 2-4syllable words ;:":":ﬂm
ccorsiefll M Language 28 suchas odopus . Some words such as animal were dificult 5
students
(92508)
2] Work on | Vi XPr esson.
Targeted Gods H /as able to successfully repeat a 3 sylable word 4/5 sl
I | S | /042020 | Case 6min | Indvidual- |of ities. Do
Manager Non- E;Wasd:lemsu::esmlwrepealpmuesolctjecls containing 3 2
Billable  |syllables 5 opportunities.
1]585:
Group During structured speech/language therapy activities, W
— Speech Speech engaged and demonstrated progress toward IEP objectives.
| ISr2e20. an S0min | Therapy, ~|speech wos atleast 80% intellble at the connected speech ok
cces ] B Language 28 Sentences were modeled for her which she repeated with good g
students | production, especially when she slowed her rate of speech
(92508)
2]Work on |Verbal Expression
Targeted Goals 1. Worked on hanng.reueal}swlm\awnms that is easily w2nmn,
I | | 0/26/2020 | Case @mia | indvidual- | understood and she ggasuccessful 4/5 opportunities. il
Manager Non 2.Worked on having name pictures of objects containing 3
Billable syllable with 2/4 times successful.
2] Work on | Verbal Expression:
Targeted | g0 [Goals 1.Worked on having her repeata 3syllableword sylable wordand [, o
I | | 102172020 Mc;e Individual- | Sheggs successful repeating these wor ds 4/5 times. 0408 AW
anager Non- 2 Jfinamed pictures ofobjects containing 3 syllable wor ds ¥/5
Billable | times.

SAMPLE Rule 55
Service Log #2

On service log page 2, 60-minute visits were recorded for 10/20/20, 10/14/20,
10/12/20, 10/8/20, and 10/6/20 supporting a level of Rule 55 services at 2 hours
per week x 36 weeks = 72 hours annually. 72 hours is the minimum for FTE, and

yielded a pro-rated state aid claim of 40 FTE. (180 hours = 1.00 FTE for Rule 55)

38 plchid=1.
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So, You're Being Audiied...

» Documents to Prove Your ECSE FTE Claim
» Pupil Schedule
» Pupil IEP or IFSP — Programs and services section
» Worksheet B
» Teacher Attendance (R54) or Individual Service Logs (R55/62)

» Reach out to your auditor prior to the audit if you have
questions or are unsure of required documentation

43

Resources

» Pupil Accounting Manual
https://www.michigan.gov/documents/mde/2018-19 Pupil Accounting Manual 628112 7.pdf
» MSDS Collection Details Manual
https://www.michigan.gov/documents/cepi/Collection Details SY19-20 652770 7.pdf
» Michigan Department of Education, Office of Special Education
https://www.michigan.gov/mde/0,4615,7-140-6598---,00.html
» Michigan Office of Great Start
https://www.michigan.gov/mde/0,4615,7-140-63533---,00.html
» Michigan Pupil Accounting and Attendance Association (MPAAA)
WWW.mpaad.org
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Themkake)!

» A special thank you to Marijane Nance, Ingham ISD, who was instrumental
in the original development of this presentation.
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Questions and Comments h
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Kelly Powers

Associate Superintendent
MAISD

231-767-7213
Kpowers@muskegonisd.org

Emily Taylor

Manager, Pupil Membership
Kent ISD and Ottawa Area ISD
616-796-1306
emilytaylor@kentisd.org
etaylor@oaisd.org
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